Job Specification

Company Name: Sanex Packaging Connections Pvt. Ltd.
Job Title : Technical Marketing and business development
Department: Packaging/Marketing
Overall Responsibility: 

To provide technical and commercial support for business development through consultancy projects and website promotion.
Key Responsibilities:

Technical:

· Consultancy Proposal preparation – Project Proposal

· Technical Reports preparation -  Involving various areas of packaging

· Preparation of weekly newsletter, uploading innovations, downloads packaging events weekly

· Writing technical articles 
· Discussions & Strategy planning with the head

Website Work:

· Writing and distributing press releases
· Maintaining and building contacts with the members
· Organizing & attending events and exhibitions
· Updation of company presentation and other related presentations.
Administrative work:
· Scheduling the work of front desk executive

· Managing the work of the front desk executive

· Providing information for maintaining & updating mailing database

· Preparation of standard letters for website services promotion
Special Requirements: Ready to work in flexible timing, Excellent Oral & written communication.
Location: Gurgaon
Person Specification

Education, qualification & training: PG in Packaging  from Indian Institute of Packaging

Experience: Above 1 year
Worked based Competencies: Should be well versed with MS Office, especially MS PowerPoint. 
Behavioral Competencies: Good Oral Communication, Presentation Skills, Good grasping power
